CONTRACT


Mr. and Mrs, (given name and family name), P.O. Box xxxxx (town or city), henceforth known as the Employer,

Hereby enters into a Contract of Employment, under the conditions set forth below, with

(given name and family name of employee), born on (date of birth) at (place of birth) and from (home address or name of location in the District of origin), with Kenya National Identity Card No*.  ….. issued at (place of issue), henceforth known as the Employee,

Terms

1. The Employee shall work at the residence of the Employer in the capacity of DRIVER and with the following duties:  driving the Employer or designated family or associates as and when required; taking vehicles for service; keeping vehicles clean; checking the condition of tyres, batteries and oil at regular intervals; checking the working condition of indicator-, parking and head-lights; reminding the employer of due dates for insurance, road tax, etc; running errands; driving children to and from school; taking the cook or house servant for shopping.

2. The normal hours of work shall be from …… am until  …… pm Days off shall be taken on (agreed upon day).  There shall be (number of) hours off each day for meals and/or rest time.  This rest time shall be taken between …  o’clock and … o’clock.

3. The monthly salary shall be KShs. …  Overtime in excess of the first 45 hours worked per week shall be at one-and-one-half-times the hourly rate.  (or KShs…. per hour).  Overtime worked on normal rest days or national holidays shall be paid at twice the normal rate.  [Optional clause:  The rate of pay noted is for the first three months after which, and conditional upon satisfactory service, the monthly salary will rise to KShs…. and the overtime rate to KShs…. per hour].  The rates of pay will be reviewed on an annual basis and may also be amended from time to time in accordance with the local situation, including national legislation regarding minimum payments or other conditions.

4. Overtime shall be discussed and agreed to in advance by both the Employer and the Employee.

5. Housing is provided by the employer.  [Alternative clause:  A housing allowance of KShs.  … per month shall be paid in lieu of accommodation at the place of work.]

6. Annual leave shall be earned at a rate of 1.75 working days per month.  After one year of continuous employment the Employee shall be entitled to 21 working days leave on full pay per year.  All leave shall be discussed and agreed to in advance by both the Employer and the Employee.

7. In case of illness or injury, the Employee has the responsibility to inform the Employer, without delay, of the nature and cause of the said illness.  Upon receipt of such notification, and conditional upon the illness or injury not being caused by the negligence of the Employee, the Employer will take adequate steps to provide immediate attention.

8. Should either party wish to terminate this Contract, they will give the other party one month’s written notification or one month’s payment in lieu of notice (Note:  this applies to either party).

9. The starting date of employment under this contract shall be (day, month, year).

10. The terms and conditions set forth above are in compliance with the Employment Act (Cap 226) and the Regulation of Wages and Conditions of Employment Act (Cap 229) of the Laws of Kenya.  In case of any dispute between the parties to this agreement these Acts shall provide the basis for arbitration and settlement.

Having read and fully understood the Terms of this Contract of Work, we herewith affix our signatures:

Employer:  (printed name), ……………………
Date:   ………………………..





(signature)

Employee: (printed name), ……………………
Date:  ………………………..





(signature)

Witness**: (printed name), ……………………
Date:  ………………………..





(signature)

· Ignore the serial number and record only the ID number (to the right of the coat of arms of Kenya).

**  must not be related to either party.

